REPUBLIC OF KENYA

BARINGO COUNTY GOVERNMENT

COUNTY PUBLIC SERVICE BOARD

Baringo County Public Service Board wishes to recruit competent and qualified persons to fill
the following vacant positions as per the Constitution of Kenya 2010 under article 176 and

County Government Act No. 17 of 2012,

1. COUNTY ATTORNEY (1) POSITION JG “R". REF. BCPSB/05/2018
The County Attorney will report to the County Secretary.

Duties and Responsibilities

Providing legal advice

1.

2. Representing the County in all Civil matters

3. Coordinating action on al] County Law suits

4. Providing legislative support to County Departments

5. Identifying strategic priority areas that require law reform and preparing amendments
where appropriate

6.

Keeping abreast of legal and policy developments proposing appropriate action
7. Perform any other duties and responsibilities as may be assigned from time to time

Requirements for Appointment

I. Be a Kenyan citizen.

2. Must have a Bachelor’s degree in Law and Certificate from Kenya School of Law:

3. Possession of a Master’s degree in a relevant field will be an added advantage.

4. Must be a registered member of the Law Society of Kenya and in good standing

5. Should have relevant experience of at least ten years and five of which should have been
at management level,

6. Possession of Strategic Leadership Development Programme (SLDP)/Senior Management

Course (SMC) certification is an added advantage

Ddea.




Demonstrate understanding and commitment to the values and principles as outlined in
Articles 10 and 232 of the Constitution of Kenya.

Must satisfy the requirements of Chapter Six of the Constitution on Leadership and
Integrity

- Must be computer literate.

2. DIRECTOR, TRANSPORT AND INFRASTRUCTURE (1) POSITION JG “R”. REF. BCPSB/06/2018

The Director — Transport and Infrastructure will be reporting to the Chief Officer,

Transport and Infrastructure.

Duties and Responsibilities
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9.

10.
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Development, implementation and evaluation of the relevant department strategic plans,
programmes and projects.

Planning and supervision of the department’s programmes and activities

Organisation, direction, control and coordination of functions of the department
Interpreting and applying National and County laws and other related statutes

Developing appropriate County departmental policies, legal and Institutional frameworks
for implementation of the mandate of the department

Handling administrative. Human Resource and asset management issues for the
department

Coordination of production, documentation and dissemination of the relevant
department’s information

Ensure optimal and economical allocation of vehicle and plant to departments

Initiate and adopt new fleet management technologies

Adopt structures and systems to ensure effective deployment of drivers and plant
operators

Adopt structures and ensure effective management of County transport

Perform any other duties and responsibilities as may be assigned from time to time

Requirements for Appointment

1.

2

Must be a Kenyan Citizen

Must have a degree in Civil or Mechanical Engineering or Architecture

Must be a registered member of Engineers Board of Kenya and in good standing or
Architectural Board

Should have relevant experience of at least ten years and five of which should have been
at management level,




5. Possession of Strategic Leadership Development Programme (SLDP)/Senior Management
Course (SMC) certification is an added advantage

6. Must satisfy requirements of Chapter Six of the Constitution on integrity

7. Must be computer literate.

3. DIRECTOR PUBLIC SERVICE - HUMAN RESOURCE MANAGEMENT AND ADMINISTRATION
(1) POSITION JG “R*, REF, BCPSB/07/2018
The Director of Human Resource Management shall pe responsible to the Chief Officer —

Public Service.

Duties and Responsibilities
I Planning and supervision of the division’s programmes and activities
2. Organisation, direction, control and coordination of the functions of the division with

regard to public service

Providing advice and guidance on Human Resource matters

Implementation of department’s performance contracts

Overseeing the implementation of County Service Charters

Ensuring compliance with Public Service values and principles in the County

Coordinating matters and systems relating to Human Resource, strategy and deployment

in the County.

8. Coordinate development of policies and provide oversight on the Human Resource
Management Function in the County

9. Provide leadership in the implementation of National Human Resource Policies at the
County Level and in Human Resource Development

10. Take leadership in the development and implementation of Human Resource planning
and Training and Capacity Building for the County

1. Manage the on-boarding and employee orientation process for new employees

12. Undertake regular skills auditing and maintain a skills inventory for the County

13. Formulate and review strategies for Human Resource Management and Development in
the County Public Service

14. Facilitate, coordinate and monitor implementation of performance management systems

I5. Perform any other duties and responsibilities as may be assigned from time to time
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Requirements for Appointment

1. Be a Kenyan Citizen




2. Must have a Bachelor’s degree in Social Sciences (Human Resources/Public
Administration)

3. Must have a Masters degree in Human Resource or Public/Business Administration
(Human Resource Option) from a University recognized in Kenya

4. Possession of Strategic Leadership Development Programme (SLDP)/Senior Management
Course (SMC) certification is an added advantage

5. Must be a member of Institute of Human Resource Management (IHRM) and in good
standing

6. Must have a valid HR practicing certificate (IHRM)

7. Should have relevant experience of at least ten years and five of which should have been
at management level.

8 Must satisfy the requirements of Chapter Six of the Constitution on Leadership and
Integrity

9. Must be computer literate.

4. ASSISTANT DIRECTOR (TRANSPORT MANAGBMENT) (I) POSITION JG “P. REF.
BCPSB/08/2018
The Assistant Director- Transport Management will pe reporting to the Director, Transport

and Infrastructure.

Duties and Responsibilities
I Ensuring effective preventive maintenance of County fleet
2. Preparing and managing fleet records
3. Ensuring optimal and economical allocation of vehicle and plant to departments
4. Ensure the efficient schedulin g of vehicle movement
5. Adopt new fleet management technologies
6. Ensure effective deployment of drivers and plant operators
7. Monitor and manage fuel consumption
8. Manage outsourced transport services
9. Ensure effective management of public transport
10. Perform any other duties and responsibilities as may be assigned from time to time

Requirements for Appointment

I. Must be a Kenyan Citizen







